	Australian Computer Society

Application for Revalidation of a Suitable PASA
Instructions to applicants
Who should use this application form
You are eligible to apply for your PASA re-validation if: 

· You have been previously assessed as suitable as a PASA applicant but your skills assessment result is due to expire or has expired, or 

· Your previous PASA application was received on or after 1 July 2010. 

Please note: if your previous PASA application was received before 1 July 2010, you must lodge a new PASA application. 

Before completing your application, refer to the following:
· The ACS Pre-application Skills Assessment Guidelines for Applicants 
When preparing your application:

1.
Follow the instructions contained in this application form. 
2.
Use the headings and sub-headings contained in the template. (Note: the boxes will expand to accommodate responses).
3.
Prepare the relevant attachments, ensuring that each attachment has a title and is sequentially and clearly labelled so that it may be readily located and referenced by Assessor.
An Application must consist of: 
· Re-validation application form 
· Copy of previous assessment letter (or the reference number) 
· Verifiable independent evidence of your identity and date of birth, such as a birth certificate or passport
· Verifiable independent evidence of change of name (if applicable). This would include a Marriage Certificate or a Deed Poll notice
· Re-validation payment 
4.
Complete/update the Document Checklist at the end of the application form.

Before submitting your application:

Check that the application is complete and has all required attachments.  Incomplete applications will be returned, thus delaying the assessment of your application.

A complete application should consist of the following: 

1.
One unbound original copy of the completed application and the required attachments, including the declaration signed by the applicant.
2.
Applicable fee (refer to Cost and Charges )
Submitting your application
The application should be submitted to the Australian Computer Society. 

Australian Computer Society
     or            Australian Computer Society

The National Office                                                Queen Victoria Building
 

Level 3, 160 Clarence Street

     PO Box Q534

Sydney  NSW  2000                                               Sydney  NSW  1230

Timelines for assessment
As a general rule, applicants should allow at least ten weeks between the time of making a complete and satisfactory application to the 
ACS and a decision being made by the responsible decision maker. Timelines may be extended by a number of factors, including the complexity
 of the application, incomplete applications, assessor requests for additional information and the time taken by the applicant to provide 
additional or revised information.


	       PART 1 - ABOUT YOUR APPLICATION

	Have you previously applied to the ACS?                               

	( Yes, please write your PASA Reference number below
( No




	
	PASA Reference Number
	PASA Ref. #


	PART 2 – YOUR PERSONAL DETAILS

	Title (Mr., Mrs., and Dr etc.)
	
	ANZSCO Code
	

	Surname
	
	Occupation
	

	Given Name
	

	Any other names you have used

(e.g. prior to marriage)
	

	Private Address of applicant
	

	(Applicant’s home address only)
	

	
	

	
	Telephone:

	Fax:
	Postcode:

	Applicant’s email
	

	Date of Birth
	
	Contact will be made by e-mail unless otherwise directed
	I do not wish to be

contacted by e-mail (Please tick)   

	Passport Number
	
	
	

	Country of Birth
	
	Country of Residence
	

	 Previous Reference Number(s)
	
	ACS Membership Number
	

	PART 3 - INFORMATION ABOUT YOUR AGENT OR REPRESENTATIVE (Must be completed if someone else is appointed to manage the case)

	I authorise the below agent or representative to act in all matters concerned with this application (Please tick)          

	Agent’s or representative’s name 
	
	MARA Number
	

	Company Name
	

	Agent’s Address

(if applicable)
	

	
	

	
	Telephone:
	Fax:
	Postcode:

	Agent’s Email
	

	PART 4 - PAYMENT

	Application Fee 
	AU $200.00

	Postage (Please tick)
	Registered mail (included in the application fee)  
	Express Post International – AU $16.00 (not traceable outside Australia)  
	Express Courier International – AU $45.00 (traceable in major cities outside Australia)   

	Amount Paid
	

	METHOD OF PAYMENT
	Cheques should be made payable to the Australian Computer Society. Please enclose with your application. If payment is by credit card, please complete the details below. 

	Card Number
	
	Amex
	
	Cheque
	

	Expiry Date
	
	MasterCard
	
	Money Order
	

	Cardholder Name
	
	Visa
	
	Direct Deposit

(Include receipt)
	

	I (cardholder) authorise the ACS to charge the amount shown to my credit card
	

	Signature (cardholder)
	

	PART 5 - DECLARATION AND PRIVACY STATEMENT


	ACS collects information from applicants and their nominated representatives for the purposes of assessing whether an applicant has suitable skills in a nominated occupation. Information collected from applicants and their nominated representatives and other information collected during the processing of applications is managed under the Privacy Act 1988.

ACS may disclose all or some of the information collected to other areas of the Department of Education, Employment and Workplace Relations for the purposes of conducting investigations and for the purposes of ensuring compliance with relevant laws, awards and/or standards.

ACS may disclose all or some of the information collected to other agencies or individuals for the purposes of processing applications, verifying evidence provided with applications, and assessing whether an applicant has suitable skills in a nominated occupation.

ACS may disclose information collected to an applicant’s former employer and/or education provider for the purposes of verifying evidence provided with applications and for assessing applications.

ACS may disclose all or some of the information collected, including information on assessment outcomes, to the Department of Immigration and Citizenship (DIAC) for the purpose of assisting to process visa applications and to conduct investigations. ACS may disclose all or some of the information collected to state licensing bodies for the purposes of those bodies verifying any claims made to them.

Applicants, their nominated representatives and other members of the public may request access to the information collected by ACS under the Freedom of Information Act 1982.

The Commonwealth Fraud Control Guidelines 2002 apply to information collected by ACS from applicants and their nominated representatives and other information collected during the processing of applications. ACS may disclose all or some of the information collected to comply with these guidelines.

Giving false or misleading information is a serious offence. A person convicted of fraud in connection with an application for skills assessment may be subject to a range of penalties, including fines and imprisonment.

ACS may withdraw a successful skills assessment outcome where an applicant is later found to have provided false or misleading information.

ACS may refer Australian employers to the appropriate authorities for investigation as a result of information provided with applications.

· I agree to the proposed uses and disclosures of my personal information as identified above, and I understand that if the required information is not provided my application may be refused and no refund of application fee will be provided.

· I declare the information supplied on this application form and in support of claims made on this application form is true and correct.

· I understand and accept that ACS may contact me about my application from time to time by email at my nominated email address, and understand that such emails may contain personal information about me.

· I consent to the use of the DIAC Entitlement Verification Online to determine whether I hold an appropriate Australian Visa.


	Applicant Signature
	
	Date: 
	dd/mm/yyyy


Document Checklist

Please confirm as indicated below that you have enclosed all requested documentation.

Ensure that each document: 

· has a title

· is sequentially and clearly labelled so that it may be readily located and referenced by Assessor
· is included in the document list below.
	No.
	Document
	Enclosed

Y N N/A 

	1.0
	Application form – completed and signed. (Original form to be submitted. Photocopied versions will not be accepted)
	Y N

	1.1
	Completed agent appointment authorisation (if applicable)
	Y N N/A

	2.0
	Copy of previous assessment letter (or the reference number) 
	Y N

	3.0
	Verifiable independent evidence of your identity and date of birth, such as a birth certificate or passport
	Y N

	3.1
	Verifiable independent evidence of change of name (if applicable). This would include a Marriage Certificate or a Deed Poll notice. 
	Y N N/A

	4.0
	Signed applicant declaration to accompany the application 
	Y N

	5.0
	Re-validation payment 
	Y N


Thank you for your application
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