Notes

FOI Applications

The Privacy Act 1988 may provide you with access to copies of your documents that you have given the ACS as part of your application.

If you require copies of documents you have given the ACS or that the ACS has given you, you can write to the ACS at the following addresses:

Australian Computer Society
or                 Australian Computer Society

The National Office                                               Queen Victoria Building
 

Level 3, 160 Clarence Street

       PO Box Q534

Sydney  NSW  2000                                              Sydney  NSW  1230
Please provide sufficient information to enable the correct document(s) to be identified.

The ACS may request proof of your identity.

If you are seeking access to a document(s) on behalf of another person, the ACS will require authorisation in writing.

Your application will be dealt with as soon as practicable (and, in any case, within 45 days) after it is received.

Forms of Access

You can request access to document(s) by way of inspection, a copy of a document(s), a transcript of a recorded document(s) or of words recorded in shorthand or encoded form, or a written document(s) in the case of a document(s) from which words can be reproduced in written form.  The provision of information will be at the applicant’s cost.

Where the ACS is unable to grant access in the form requested, access may be given in a different form after negotiation with the applicant.

Fees and Charges

Application Fee

$30.00 to be paid at time of lodging application.

There are other fees associated with the actual supply of information.  The full schedule of charges is available upon request.  Prior to the supply of information applicants will be advised if the charge will be over $25.00, in some instances a deposit will be requested before the application is actioned.  The payment of the full charge is to be made before the information is released. 
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AUSTRALIAN COMPUTER SOCIETY



	Application for Access under the Freedom of information Act (NSW) s.17 & s.35

NOTE: FOI applications must be forwarded to the

         Skills Assessment and Certification Manager immediately upon receipt




Surname: (Mr/Mrs/Ms) 


Postal Address: 


Postcode: __________ Home Phone: _________________ Work Phone: 


Description of the document (s) / information applicant wishes to obtain (continue on a separate sheet if necessary).


Letter

Form

Report

Other (please specify)

File Ref. Number (if known): 


Case Officer (if known): 


Subject matter of information requested.  (Please provide as much detail as possible to allow identification of all documents): 


FORM OF ACCESS (please select):


I wish to view document(s)

I wish to receive a copy of the document(s) 
I wish the document(s) in another form (please specify) 
Attached is the required payment of $____________ to cover the FOI application fee.  I understand that before I obtain access to document(s) I may be required to pay processing charges in respect of this application and that I will be supplied with a statement of charges if appropriate.

APPLICANT’S SIGNATURE: __________________________________

Date: _____/_____/_____











(Office Use only)


FOI Reference Number ________________


Received on _____/_____/______		Deadline for response _____/____/_____


Acknowledgment sent on _____/_____/______


Proof of identity (if applicable)


Type____________________________________	Sighted _____________________________








